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With referettce to the above, the communication received from the ADIT(Exarn). New Delhi on the
above subject, is as under:

l. Ministerial Staff Examinatign. 2022:

a. The Departmental Exarnination 2022for tlre Ministerial Staff(MS) shall be held in accordance with
the Departrrental Examination Rules for the Ministerial Staff 1998.

b. The schedule of Exarnination is as per Annex-I.
c. Syllabus would be the same as was applicable for 2021 Exarnirration.
d. Following categories will be eligible to appear in Ministerial Staff Examinatiorr 2022:

l. T.A. (having passed Cornputer Test)
2. Steno Crade l. ll
3. Sr.T.A.
4. LDC including Hindi Typist
5. Notice Server (having passed Computer Test)
6. MTS (havirrg passed Corlputer Test)

Stenographers appointed provisionally irr the department on relaxed standards subject to his/her
attainirrg the prescribed standard within the stipulated period are Not eligible if they have not passed
the requisite proficiency test tlrereafter as per the clarification dated 18.09.2013 issued by this
Directorate (Annex-l I)

e. The effective date of passing the Exarninatiorr shall be goverrred by this Directorate's Instructiorr
F.No.DE/Delhi/Effective DatelDlTl20l l/3886 dated22.l2.20l I (Annex-III).

f. The Pr.CCslT/CCslT/Pr.CslT/CslT (lncharge of Examination) rnay enroll the candidates for the MS
Examination as per the past practice.

2. The Head of Offices may please circr"rlate this among the eligible candidates inclLrding those who are
on leave and obtain their sigrratures while forwarding the applicatiorrs. The forwardirrg authorities shoLrld
give a certificate to the effect that particulars given in the applications are correct with reference to the
Service Register of the official, lt shoLrld also be ensured that recent photographs on the Applications as
well as on tlte Admit Card are duly affixed by the Head of Office/ Departrnent so as to enable this office to
issue the Adrnit Card.

contd..2..
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3. The carrdidate shall fill the application form offline irr the office of their respective

PT.CCIT/CCslT/Pr.CslT/CslT (lncharge of Examinatiorr) w.e.f. 25.07.2022 to 19.08.2022 (06.00prn). The

due date i.e. 19.08.2022 shoLrld be strictly adhered to. Applications received beyond the dLre date will not be

entefiained. It is the responsibility of the irrdiviclLral candidates to er.lsure that their applications reach this

office positively by 19.08.2022. The candidates rnay ensure that the application rnay be dLrly signed and

plrotograph of the applicarrt in the application forrr should be attested by the Head of Office (ttot orr Admit

card). It mav also be noted that the Annlication Form and Admit Card dulv filled are to be submitted

on lepar?le Sheels.

4. The completed Application Forms (along with Adrnit Card) frorn the eligible candidates should

reach the AO(Exam) llycl, O/o the Pr. Chief Commissioner of Income Tax, (AP & Telangana),

Hyderabad by 19.08.2022 (06.00pm) in the prescribed Application Form (enclosed).

5. Following points rnay be kept in rnind by carrdidates while filling the Application Forms:

(a) The candidates should carefirlly flll the Application fornr after readirrg the irrstructions printed above

the Application Form.

(b) Only one Application Fonn has to be filled by the Candidate.

(c) Applications without Photograph / Certification from the Head of Office, etc., will not be

entertained and no corresponclence will be entertained in those cases.

(fr. 9mtl
NA I(TJMAR)

3{frfm( W/Contmissioner of lncotrtc 'l'lr

(c. (rd6'. E. t. I ct8il sart, BTtrdrE

(Atlmin &TPS) (l ncharge ol' tixanr)/l IYI)

Flncl: Application [rorrn. Aclrnit C]artl. 'f inre tatrle ancl Board's letters

-l'o:

l. All the [Ientls ol'Ol'fices in AP :rntl 'l'S regiorts

2. All the Sections in PT.CCIT', AP & 1'S

Copy to:

(c. PAV

l. The ADIT(Exarn), Directorate

5'l'floor, Mayur Bhawan, Connaught

2. All CCsIT/DGIT/CslT/DslT/in AP &
3. The Secretary, ITEF, Hyderabad.

4. The Notice Board.

of Incorne Tax (Exam

Circus, New Delhi -l 10001.

TS regions.

& oL).
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o40-23425462

GOVERNMENT OF INDIA
Office of the

Pr.Chief Commissioner of Income Tax
9th Floor, 'C' Block,IT Towers,

AC Guards, Hyderabad-50OO04,
Phone: 040-23425462

ft$Trrfq qfteil 2022 fr ffi { sn-}ca v-*

APPLICATION FORM FOR APPEARING IN DEPARTMENTAL EXAMINATION MINISTERIAL STAFF,2022

qtrq lgrqtrq

Eligible/Ineligible

3TrdfdH rta a.

ROLL No allotted:

RECENT/tfrdirq

PASTE PHOTOGRAPH/ stA frrr+,rlt

Eaim/oate :

1, 3{rtrd-6',m'I ArFI E qq-dr#I/

Name & designation of the Candidate

(Fqr 3{ri{+. Stfi artrlqffi/s-.a-*ur7sq1fu +t-crrrq t t
( W h ether D R/ PR/Com passi o n ate/S ports Quota/Othe rs

2. 6'ffi +ts I fmployee code

3. d-drf,f, a. / Mobile No.

4. +qT q-4ffi * Yfu til
Whether for promotion or confirmation

5. ilfrqrfr qE q{ FBE-f, mr ffai+. /
Date of joining in the Present Post

6. irqr sg. arfrl :ra. a-rarfr t t /

Whether belongs to SC/ST

7. 3dr+fl 3T.zl-{d *InT / CIT's Charge

B. d;qFf,q / Date of Birth
g. *rqar cterT vff'qri *-r u{ toB etq, il d I I

Year of passing eligibility Examination (If applicable)

10. 1991 qr *r*'dr{ 6I qften * fr('3ftifad tf, aq{

(3nid-+' 6 stlr$ ird ;q{ tdr t )/

Roll No. allotted in 1991 or subsequent
Examination (Candidate should mention
Permanent Roll No.)

11. d-dr& sT €?it;I / Place of Posting

qTf0ga 3{MI *- ArarerV Signature of Authorised Officer

3na66- d"-qRI sr{I -orv/(To be filled by the candidate)

FOR CCSIT OFFICE USE ONLY
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t2. ew Efr fr *,rf s-fihT *,r Fo+ror (3iq. Hfd-d) lFow an ) /
Details of performance in the
Earlier years (with marks)(Subject wise)

dq tw -t tw -tt tcrr -ttt qq{ -lV tqr-v
Year Paper-I Paper-II Paper-III . Paper-IV Paper-V

13. fuq-q, ffir 3rr'fq-*, ctlqrr *dr qr6ar t /

Subjects in which candidate intends :

to appear

14. "tsr qER t ft(r e{rqr $T frreqfi (ft;el/ 3i"H )

Language chosen for answering the paper :

"Accou nts" ENGLISH/HIN DI

15. qfr8Jr *q 3{sm-{ 3ilT{a q$IR drr

(qft&Tr +-( cftE-&fr t fr(' fr-rrr a-$i Grqr dR'4T )/
Examination Centre CIT Charge-wise
(Change of centre will not be entertained) :

CUTA /PLACE:

ffaiq. IONTE : 3fltd-dF I CCAT.I SIGNATURE OF THE CANDIDATE

(*-{fl +.rsl-dq s-+tlr t frv I r*ww / FoR (FoRwARDTNG oFFTCE usE oNLY)

e-qrfi-d fr-qr;nrflr t f+. Jrif,o t Jc-"fffi Jr+f,d,i fr d-{ur EqT t :r$ TiEFrd.nr5-d'd?n t-dr

.iG-6I

t fr--fla P+-qr rrqr 3ih'Ffr qrrn rrqr t t

Certified that the particulars furnished by the above applicant have been verified with reference to
the relevant files &Service Register of the applicant and found to be correct.

kaio'l Date: :nq. 3rfr6rtil3{rq.T6r{rfi'3TEFd/3iI?T. scBsf,/3Trq 3{q{ 3Trg+-f, * o-wr.

SIGNATURE OF THE ITO/ACIT / OCIT / ADDL.CIT
3{MI 6I arq /Name of the Officer:

q{dr#I /Designation:
;iEIFf, dqt/cell lvo:

alc : 3;q eelr t 3lri Er& 3aa-d-6:rqa wn{a *'srcr d'3io' - aft-fir alt dara +tt

NOTE: Candidates coming from other charges should enclose marks-list along with their

application.



3rd€Bdfq ft$Trrfq
MINIS

qtrffir

TAFF

q-aqr q{
AL EXA

f . .rten ml ar#r / Name of the Examination

z. JT}cfi 6-r dr#I 7 qrtrra +rqiaq
Name of the Candidate /
Office in which working

3. 6ffi +tg I Employee code

+. rafrf{ / Date of Birth

s.frqq(ffierBndGt)
Subjects in which aPPearing

PAPER-I PAPER-II PAPER..III PAPER.IV PAPER-V

6. e{F{I sr alL-qrr (G-fr/3iffi )

Language chosen for answering the
paper "Accounts" ENGLISH/HINDI

7.ari{fr 6l aqilr 6rarqr-{
Specimen signature of the Candidate

g. qteil iht /Examination Centre

g. *qrE-a r+V Cell Phone No

10. 1991 qr 5{r*'ErE 6r qfran ffir ta airt

(3naqfi +t ran$r rtf, dil{ a-d'r t )/

R.oll No. allotted in 1991 or subsequent
Examination (Candidate should mention
Permanent R.oll No.)

-44sq qH
M

AFFIX RECENT
PASSPORT SIZE

PHOTOGRAPH

;rrff+-di qrffi c+rlr.qsrBat
To be attested by the Issuing authority'

rtfr iT{/ Roll No:

frlaiol

SEAL

srH *'rsarqil 3ik m6{ I
SIGNATURE OF THE ISSUING AUTHORITY AND
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To,
All Pr. Chief Commissioners of Income Tax (Cadre Controlling Authorityf'
All Pr. CCsIT/CCsIT/Pr. CsIT/CsIT (In-charge of Examinatton)

Subject:- Notification for Departmental Examlnations - 2O22 for
Ministerial Staff Examination - regarding.

Madam/ Sir,

I am directed to refer to CBDT decision in file of even number dated 15.07.2022 on
the above subject and to communicate the following: -

Ministerial Staff Examination 2022

(a) The Departmenta-l Examinations 2022 for the Ministerial Staff shall be held in
accordance with the Departmental Examination Rules for the Ministerial Staff 1998.

(b) The schedule of Examination is as per Annex- 1.

(c) Syllabus would be the sarne as was applicable for 2021 Examination.
(d) Following categories will be eligible to appear in Ministerial Staff Examination 2022-

1. T.A. (having passed Computer Test)

2. Steno Grade I, II
3, Sr. T.A.
4. LDC including Hindi Typist
5, Notice server (having passed Computer Test)
6, MTS (having passed Computer Test)

Stenographers appointed provisionally in the department on relaxed standards
subject to his/ her attaining the prescribed standard within the stipulated period are Not
eligible if they have not passed the requisite proficiency test thereafter as per the
clarification dated 18.09.2013 issued by this Directorate [Annex-II].

srrqfia r{eYrrdq'' (qfimr gq

l
F. No. pE/Notification/rTo/rTr/MS/2o22lApG I ill Dated t1,9.47.2422

- | t?l/)



The effective date of passing the Examination shall be governed by this Directorate's
Instruction F.No.DE/Delhi/Effective Date/DIT I2OLL/3886 dated 22.t2.2OL1.

[Annex-III].
The Pr. CCsIT/CCsIT/Pr. CsIT/CsIT(In-charge of Examination) may enrol the
candidates for the MS Examination as per the past practice.

2. The candidate shall filI the application form offline in the office of their respective
PT.CCsIT/CCsIT/Pr. CsIT/CslT(In-charge of Examination) w.e.f. 25.07.2022 ILO a.m.) to
19.08.2022 16:00 p.ml and may contact their concerned In-charge of Examination for
any further details. No application form will be accepted after this date.

3. Following points may be kept in mind by candidates while filling the application
forms-

(a) The candidates should carefully fill the application form after reading the
instructions printed above the form.
(b) Only one application form has to be filled by a candidate.

(e)

(f)

Encl. : As above.

Yours sincerely,
AVV

(Rajesh l{ahajan}
Addl. Director of Income Ta{1exam)

New Delhi



Annex-I

Time Table for Departmental Examination 2O22 for Minist.erial Staff

s.
No.

DAY/DATE SUBJECT & TIME

1"t Session 2td Session
1.

Monday
1o.1o.20/22

Paper- 1

Precis& Drafting
(without books )

1O:3O AM to 12:3O PM

Paper- 2
Office Procedure
(FRs,SRs,GFRsetc)
(With books)

2:3O PM to 4:3O PM

2.
Tuesday
LL.LO.20.22

PAPER _ 3
Office Procedure
(lncome Tax)
(Without books)
1O:3O AM to 1:OO PM

Paper - 5
Hindi Test (Written)
2zOO PM to 3:OO PM
&
Reading and
Conversation
3:OO PM to 3:3O PM

3.
Wednesday
L2.tO.20.22

Paper -4
Practical Test
1O:3O AM to 1:3O PM
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MinistrY of Finarrcr"

New Delhi - 110061

F. N o. DE/oel hilEff ective Date I DIT / 2Ottf .t t, S i,

Tn

All Cadre Controlling Chief Commissioners of lncome Tax'

All CIT (ln-charge of Examn") (Bv name)

MadamlSir,

Date: 22.1"2.2011.

5ub:- tffectivt date of passine of Ex.aql!]iiliqns * lnlLl"U$lA-UCf.

The cBll1 lnstruction F. No. A-320131312000-Arl. Vt tjaiecl 18 il/ rr00il, wherein tlrr": rlaie

,f passing the Examination was reckoneri frorn the last clate ol' the [rxailritlaiicn, v+a-" ;-norjifiecj

by lnsrructicrn f .No. aA54u1ggs/cAT cuttack/20021D111697 datcd 27 05'7-0oil'

.). The niodification was necessitated inthe light of the declsiorr of the Horr'ble Orissa Hig,h

courr in w.P. {c) No, 224 of 2003 clated 3L.10.2008 in the case of urrion of india & ors' vs'

(ishore Chandra Mohanty & ors. ln the said juclgement Hon'ble oris,sa High Couri has alsc

referred to the decision of the Hon'ble supreme court in UPSC r/s. Aiaya Kurnar Das & otirers

lCivil Appeal No. 6295 of 2001dated 1O.09'20011

3. As per the modified tnstruction dateci 22.5.2009 it was decirled that, hencefortir, the

ef{ective date of pas-sing of Examination shall be the date of declaration of result by the

Directorate of lncorne Tax {lT) in the case of lTosllTls [xan'iinatian and by ihe CCIT/CIT

{lncharge of txanrinatir:n} in the case of MS Examination'

4. However para 4 of the lnstruction ciateri 22.5"2009 stated tlrat in a case i^;here the

Exarnination is heki in a particular calendar year and the result thereof is declared !n any

subsequent calendar year, the effective date of passing the Examination shall be deenre d to be

tire J't o{ January of the calendar year in which the result has been declared.

Yours FaithfullY,
-rl;\.l/ 1'

\.^v.v - -

Dr. PreetrJfirr Das

Addi. DIT{Exan'r.) (oSD}

New Deihi


